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1. Introduction 

1.1. Summary 

The City of Pittsburgh, Department of Public Safety, Bureau of Animal Care & Control, seeks a consultant 

to examine and present the feasibility of building and operating a City-owned animal shelter. Proposals 

should be from experienced and interested firms that have successfully completed similar projects 

including the programming, conceptual planning, and full design of a new animal shelter providing 

animal services utilizing one location or inclusive of multiple satellite locations; clinic for veterinary 

services for medical care, spay/neuter/vaccinations/microchipping; animal shelter adoption centers; 

animal control stray management/housing of animals, cats, dogs, and wildlife. 

1.2. Background 

The Bureau of Animal Care & Control provides assistance to Bureaus within the Department of Public 

Safety, other City Departments and the Allegheny County Health Department in situations involving 

animals, both domestic and wild. The Bureau enforces City and State codes dealing with animals; issues 

citations and appears in court; helps to keep our City’s parks animal-nuisance free; works with non-

profit animal shelters; provides consultation to other municipalities concerning animal issues; and 

assists the Pennsylvania Department of Agriculture in tracking the rabies virus. 

Presently the Bureau contracts with vendor partners to assist with vital portions of its day-to-day 

operations, including animal detention and veterinary services. In 2021, Pittsburgh's Office of the City 

Controller released a performance audit that recommended conducting a feasibility study to determine 

if greater operational and fiscal efficiency would be achieved by the City owning and operating its own 

shelter. 

In 2023, the City received approximately 1125 animals (710 dogs, 375 cats, and 40 others). 

The Bureau is staffed by fifteen (15) Animal Care & Control Officers, one (1) Supervisor, and one (1) 

Accounting Specialist. 

The City of Pittsburgh is committed to the humane treatment of all animals. Individuals or organizations 

interested in performing the services required under this RFP must hold the same commitment and 

reflect that commitment in their proposal. 

Similarly, in composing the 2024 operating budget, Mayor Ed Gainey's administration identified a 

number of budgetary priorities. Those that are relevant to the shelter project include, but are not 

limited to: 

• Infrastructure: Building a modern infrastructure system that is reliable, secure and efficient to 

keep the city moving and connected and to ensure our bridges, roads, streets and paths are 

safe, reliable, and convenient. 

• Environment: Ensuring that our greenspaces and rivers are safe and clean for recreation and 

commerce every day of the year by improving waste collection, reducing dumping, increasing 

efficiency, and reducing energy use and greenhouse gas emissions from City facilities and 

equipment. 

https://pittsburghpa.gov/publicsafety/animal-control
https://apps.pittsburghpa.gov/redtail/images/16052_10-8-21_animal_control_audit-combined.pdf
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• Resident Empowerment: Providing all residents the chance to contribute to the growth and 

vibrancy of their neighborhoods by ensuring that basic needs are met, diversity of all types is 

celebrated, and residents have equal access to resources and opportunity. 

• Economic Mobility: Eliminating barriers to opportunity for education and employment for all 

Pittsburghers and ensuring inclusive growth in all our neighborhoods by investing in workforce 

development, entrepreneurship, and areas with high levels of reentering citizens. 

• Physical Mobility: Connecting communities to economic opportunity and supporting 

improvements for all types of mobility and all types of users. 

• Critical Communities: Improving the overall wellness of people in Pittsburgh by improving 

resource access for historically disadvantaged groups, low- and moderate-income households, 

individuals with mobility impairments, and people who use drugs, experience homelessness, are 

formerly incarcerated, or experience food insecurity. 

• Equity: Investing in the social, economic, and geographic needs of all Pittsburghers, regardless of 

race, class, gender identity/expression, sexual orientation, religion, national origin, or 

immigration status, through improving equitable access to city resources and services, safety in 

neighborhoods, and opportunities to achieve fullest potential to overcome structural barriers. 

In addition to the items identified in the Scope of Work section, potential vendors are encouraged to 

present proposals that are in alignment with these goals. 

Further information concerning the bureau's functions, call volume, et cetera, may be found at the 

above links. 

1.3. Contact Information 

Jessie Nusser 

Sourcing Specialist 

414 Grant St 

Suite 502 

Pittsburgh, PA 15219 

Email: jessica.nusser@pittsburghpa.gov 

Phone: (412) 255-2458 

Department: 

Bureau of Animal Care & Control 

1.4. Timeline 

The following represents the tentative schedule for this project. Any change in the scheduled dates for 

the Pre Proposal Conference (if applicable), Deadline for Submission of Written Questions, or Proposal 

Submission Deadline will be advertised in the form of an addendum to this RFP. The schedule for the 

evaluation process and other future dates may be adjusted without notice. 

mailto:jessica.nusser@pittsburghpa.gov
tel:(412)255-2458
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RFP Released June 12, 2024 

Question Submission Deadline June 26, 2024, 3:00pm 

Proposal Submission Deadline July 10, 2024, 3:00pm 

Proposal Review and Supplier Scoring Specify the general time for Review and Scoring - 

July 2024 

Contract Award Specify the general time for Contract Award - 

August 2024 
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2. Instructions to Bidders 

2.1. Submittal Requirements 

All proposals must be submitted electronically. No proposal shall be accepted in person, by U.S. Mail, by 

private courier service, via oral or email communication, telephone or fax transmission. 

Respondents are required to provide one (1) electronic copy of their proposal in either MS Word or PDF 

by the submission deadline. 

If additional hard copies are requested, the proposal should be bound or contained in a loose leaf 

binder. Document pages shall be 8-1/2 inches by 11 inches in size or folded to such a size. Use section 

dividers, tabbed in accordance with this Section as specified below. All proposals will need to be 

provided electronically so the following format will apply for the electronic submittal through the 

Beacon website. 

2.2. Additional Submission Considerations 

Late proposals will not be accepted or considered. Respondents should allow enough time to register 

company on the City's e-Procurement Portal, search the solicitation they wish to respond to and 

complete the submission process online before the deadline. 

The City of Pittsburgh shall not be responsible for proposals delivered to a person or location other than 

that specified herein. 

All submittals, whether selected or rejected, shall become the property of the City of Pittsburgh and will 

not be returned. 

All costs associated with proposal preparation shall be borne by the applicant. 
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3. Scope of Work 

3.1. Scope of Work Overview 

The City desires to provide shelter and care for both stray and unwanted animals that are found within 

the Pittsburgh city limits. The City's primary concern is not who owns and operates the facility, but 

rather there be a facility with adequate capacity for holding animals in a humane manner that promotes 

good health, prevents the transmission of contagious diseases, and provides an adequate opportunity 

for each adoptable animal to find a home with a responsible individual or family. To meet these needs 

any proposed shelter facility must: 

• Maintain and operate an animal shelter with sufficient capacity and resources to provide shelter 

services for all animals strayed, abandoned or otherwise deposited to their care from within the 

City of Pittsburgh to include feeding, boarding, exercise, and non-emergency veterinary care of 

those animals. 

• Provide humane treatment for unwanted and stray animals delivered to the shelter by a 

Pittsburgh Animal Care & Control Officer, designees of the City, or residents residing within 

Pittsburgh city limits. 

• Provide designated holding areas for animals that are placed in protective custody and/or need 

to be placed in rabies' quarantine, to include the sufficient capacity to hold these animals for a 

potentially extend period of time. 

• Provide sufficient receiving/intake staff to accept and process the animals received from the City 

of Pittsburgh. 

• Collect all animal-related fees imposed by the City ordinances, including but not limited to 

license fees, impoundment fees, redemption fees, veterinary fees, and state-mandated fees. 

• Maintain adequate staffing levels. 

• Offer low-cost spay/neuter, vaccination and microchip services. 

3.2. Scope of Work Detail 

The selected vendor will be tasked with providing a needs assessment and feasibility study detailing 

viable options for the building and operation of a new City-owned animal shelter, and compare these 

options to the City's present solutions for these services. The study shall include a narrative review and 

summary, that shall include sufficient detail, advice, and recommended options for consideration to 

facilitate the City’s efforts. This analysis should include but not be limited to recommendations on how 

to increase pet retention, shelter diversion approaches, increase access to spay and neuter programs for 

the public, enhance fostering and adoption programs, canine behavioral modification and enrichment 

training for staff and the public, improve public outreach and education, manage volunteer programs, 

and revise animal control ordinances. 

Services to be provided: 
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• Provide an overview of animal sheltering and adoption services in the City, and identify and 

interview local stakeholders as part of the overall analysis. Consultant must describe their 

planned approach to obtaining input from key stakeholders including identification, scheduling 

of stakeholder input processes within the study timeline, and explanation of how stakeholder 

input will be used to inform the study. 

• Analyze the ability and capacity of current provider, both current and future. Examine current 

status of present animal shelter facility and operations and future animal shelter needs. Take 

into account demographic trends, the number of animals handled in recent years, estimated 

construction and operating budgets (if any), operational programs, population level served, 

current and future staffing levels, and agency objective and goals. 

• Evaluate different alternatives for delivering care for animal sheltering services on a local and 

regional level, including management of the facility. Conduct a survey of Allegheny County, City 

of Pittsburgh, and neighboring municipalities to determine the individual and combined average 

and peak sheltering needs. Project future sheltering needs (based on past sheltering demand 

and likely future population growth). 

• Evaluate options for providing animal shelter services, including but not limited to: (1) utilizing 

current solutions; (2) partnering with Allegheny County facilities; and (3) building and operating 

a new animal shelter within the City of Pittsburgh. Include in the analysis (1) the cost and 

financial feasibility associated with each alternative and (2) data on the costs incurred by other 

cities using similar approaches to service delivery. Determine appropriate site, building, and 

parking requirements for a local facility/facilities based on existing and projected needs. The 

analysis will also consider whether one or more sites would be the most effective. Shelter site 

location should consider visibility, accessibility and suitability. 

• Evaluate different management structures, their estimated yearly cost, and advantages and 

disadvantages. 

• Determine expectations relative to non-profit assistance relative to sheltering, spay/neuter and 

education. Explore and report on any public/private sector collaborative efforts, and how this 

model may be implemented. 

• Analyze the advantages and disadvantages of the alternatives; provide a preliminary range of 

cost estimates to include all upfront capital and construction costs, and on-going 

management/staffing, vehicles, veterinarian services/supplies, and operating costs and 

revenues. 

• Provide a final recommendation on the preferred animal shelter model for the City of 

Pittsburgh. 
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4. Proposal Format Requirements 

4.1. Response Format 

All submitted responses shall follow the formatting below, and all proposals will need to be provided 

electronically through the City's e-Procurement Portal. Each numbered section is to be uploaded as a 

separate file. If hard copies of submissions are required, each numbered section shall be a removable 

tab. Document pages shall be 8-1/2 inches by 11 inches in size or folded to such a size. 

  

Response to Scope 

Firm’s Qualifications, Experience and References 

Describe the firm and provide a statement of the firm’s qualifications for providing the scope of services. 

Identify the services which would be completed by your firm’s staff and those that would be provided by 

sub-consultants, if any. Identify any sub-consultants you proposed to utilize to supplement your firm’s 

staff. 

Provide a summary of the firm’s experience in providing these or similar services. Provide a minimum of 

three references for related projects, including dates, contact person, phone number, email, and a brief 

description of the project or scope of work. 

  

Qualifications of Project Team 

Provide a brief summary of the qualifications and experience of each team member assigned to this 

project, including length of service with the firm and resume/bio, and the qualifications /experience of 

any sub-consultant staff on your project team. 

  

Project Approach and Plan 

Provide a detailed discussion of your firm’s approach to the successful completion of the scope of 

services outlined in this RFP. Include thorough discussions of methodologies you believe are essential to 

accomplishing this project or completing the scope of services. Include a proposed work schedule to 

accomplish all of the required tasks within the desired timeline. Identify the staff roles who would be 

assigned to each major task, including sub-consultants. 

  

  

Cost Proposal 

Provide a total cost proposal for all services to be delivered, and a breakdown of costs delineated by 

major phase and/or deliverable as described in your project plan. Include a schedule of hourly rates for 

all proposed staff and the amount of time each person will be devoted to this project. Define any 
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reimbursable expenses (e.g., travel) requested to be paid by the City. Note: If travel expenses are 

included, the rate assumptions generally should not exceed the United States General Services 

Administration (GSA) rates for Pittsburgh. 

PLEASE NOTE: The City does not agree to late fees, penalties, interest, attorney’s fees or other 

contingent liability. In no event shall the City be liable for special, indirect, incidental, reliance, lost 

profits or other business interest damages. 

  

Demonstration of Good Faith Effort 

  

Include statements of assurance regarding the following requirements detailed in the Equal Opportunity 

section of this solicitation: 

A. Solicit certified MBE/WBE/Veteran-Owned companies for various service categories where 

opportunities exist to subcontract within their company’s business model. 

B. Complete MWDBEVOSB Commitment Form to document good faith effort. Please provide scope 

of services to be delivered by each subcontractor. If a subcontractor is not chosen, a justification 

is required describing why services could not be rendered by a sub-contractor. 

C. Provide email documentation of solicitation correspondence with MBE/WBE/Veteran-Owned 

companies. 

  

Failure to include all of the elements specified may be cause for rejection. Additional information may 

be provided, but should be succinct and relevant to the goals of this RFP. Excessive information will not 

be considered favorably. 
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5. Evaluation Phases 

Selection Procedure 

Your Proposal will be evaluated by a Proposal Committee comprised of the Director or other supervisor 

of the Using Department, one or more members of the Director’s staff, at least one member of the 

Office of Management & Budget and any other department representatives as deemed necessary. 

Submittals will be reviewed for responsiveness, and responsive submittals will further be screened by a 

selection committee in accordance with the criteria listed below. The firm(s) submitting the highest 

rated proposal may be invited for interviews. 

No. Evaluation Criteria Scoring Method Weight (Points) 

1. Firm’s Qualifications, Experience and 

References 

Vendor response demonstrated that the firm 

has the experience and capabilities to 

successfully perform the scope of services, 

including providing references for clients of 

similar size and scope. 

Points Based 15 
(15% of Total) 

2. Qualifications of Project Team 

Vendor response provided a brief summary of 

the qualifications and experience of each team 

member assigned to this project, including 

length of service with the firm and resume/bio, 

and the qualifications /experience of any sub-

consultant staff on your project team. 

Points Based 15 
(15% of Total) 

3. Project Approach and Plan 

Vendor response demonstrated a firm 

understanding of the scope of services, the 

response included thorough and complete 

responses to the items outlined in the Section 

4, and the vendor has the appropriate 

expertise, procedures, and methods in place to 

perform the scope of services. 

Points Based 30 
(30% of Total) 

4. Cost Proposal 

Vendor response provided a total cost 

proposal for all services to be delivered, a 

breakdown of costs delineated by major phase 

and/or a schedule of hourly rates. 

Reward Low Cost 30 
(30% of Total) 
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5. MWDBE/VOSB Good Faith Effort 

Vendor response was detailed and 

demonstrated clear Good Faith Effort to obtain 

MWDBE & VOSB Participation. 

Points Based 10 
(10% of Total) 
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6. Equal Opportunity Review Commission Terms 

6.1. MWE/DBE 

The City of Pittsburgh is committed to the ideal of providing all citizens an equal opportunity to 

participate in City and its Authorities' contracting opportunities. It is therefore the City's goal to 

encourage increased participation of women and minority groups in all City contracts. The City requires 

that all respondents demonstrate good faith efforts to obtain the participation of Minority-Owned 

Business Enterprises (MBE's) and Women-Owned Business Enterprises (WBE's) in work to be performed 

under City contracts. The levels of MBE and WBE participation will be monitored by the City of 

Pittsburghs Equal Opportunity Review Commission (EORC). In order to ensure that there are 

opportunities for historically disadvantaged minority groups and women to participate on Covered 

Contracts, and consistent with the City's current equal employment opportunity practice and goals, the 

EORC will review contracts to include an evaluation of a developer/contractors employment of minority 

groups and women, encourage goals of eighteen (18) percent and seven (7) percent respectively. 

6.2. Veteran-Owned and LGBTQIA+ Small Business Goals 

It is also the City's goal to encourage participation by veteran-owned and LGBTQIA+ small businesses in 

all contracts. The City of Pittsburgh shall have an annual goal of not less than five (5) percent 

participation by veteran-owned small businesses and not less than three (3) percent participation by 

LGBTQIA+ businesses in all contracts. The participation goal shall apply to the overall dollar amount 

expended with respect to the contracts. The City requires that all respondents demonstrate good faith 

efforts to obtain the participation of veteran-owned small business in work to be performed under City 

contracts. The levels of participation will be monitored by the City of Pittsburgh’s EORC. 

6.3. Good Faith Commitment 

In order to demonstrate good faith commitment to these goals, all respondents are required to 

complete and submit with their bids the attached MWDBE/Veteran-Owned/LGBTQIA+ Solicitation and 

Commitment Form (which details the efforts made by the respondents to obtain such participation). 

Failure to submit a properly completed form along with documentation of Good Faith Commitment may 

result in rejection of the bid. Participants are encouraged to contact the Equal Opportunity Review 

Commission at 412-255-8804 to assist further. For further information, including definitions and 

additional requirements, please see Chapter 177A (Sections 177A.01 et. seq.) of the City Code and 

Section 161.40 of the City Code. 
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7. Award and Contract 

7.1. Award 

After the City has received all Proposals and conducted its initial Evaluation, described above, the 

Proposal Committee may invite one or more Respondents to a follow-up interview to further discuss 

their Proposal(s). 

The Proposal Committee may decide to accept the Proposal of one or more Respondents. It may decide 

to reject all proposals. Once a Proposal is accepted, the contract negotiation process will commence. 

This RFP and your response to it, in the form of your entire Proposal, will become part of the Contract. If 

a real or apparent conflict should arise between this RFP/Proposal and other language contained in the 

final Contract, the language of the final Contract shall control. 

7.2. Contracting Process 

Successful Respondents will be required to enter into a Contract with the City of Pittsburgh, contingent 

upon the approval of City Council. This Contract will be directed and managed by the issuing department 

and the Office of Management & Budget. 

Work cannot commence on the Scope of the RFP until it a contract is fully executed. The City cannot 

process invoices nor approve payments until this Contract has been fully executed by the Respondent 

and all required City signatories, including the issuing department, the Law Department, and the City 

Controller. 

City laws and policies mandate the incorporation of various custom terms and conditions into all City 

contracts. For this reason the City will not sign any standard contract proffered by the respondent. 

An agreement shall not be binding or valid with the City unless and until it is fully executed by 

authorized representatives of the City and of the Proposer. Once the Contract is fully executed the City 

will notify Respondent in writing and give the order to proceed. 
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8. General Terms & Conditions 

8.1. Examination of Proposal Documents 

A. The submission of a proposal shall be deemed a representation and certification by the 

Respondent that they: 

 

1. Have carefully read and fully understand the information that was provided by the City to 

serve as the basis for submission of the proposal. 

2. Have the capability to successfully undertake and complete the responsibilities and 

obligations of the proposal being submitted. 

3. Represent that all information contained in the proposal is true and correct. 

4. Did not, in any way, collude; conspire to agree, directly or indirectly, with any person, firm, 

corporation or other proposer in regard to the amount, terms or conditions of this proposal. 

5. Acknowledge that the City has the right to make any inquiry it deems appropriate to 

substantiate or supplement information supplied by a proposer, and proposer hereby grants 

the City permission to make these inquiries, and to provide any and all related 

documentation in a timely manner. 

 

B. No request for modification of the proposal shall be considered after its submission on the 

grounds that the proposer was not fully informed to any fact or condition. 

8.2. RFP Term 

Respondent’s proposal shall remain firm and effective, subject to the City’s review and approval, for a 

period of one hundred twenty (120) days from the closing date for the receipt of proposals. 

The City may enter into negotiations with one or more Respondents during the one hundred twenty 

(120) day period during which all proposals will stay effective. The purpose of such negotiations will be 

to address questions and identify issues as the parties move towards the execution of a final contract or 

contracts. 

8.3. RFP Communications 

Unauthorized contact regarding this RFP with employees or officials of the City of Pittsburgh other than 

the RFP Coordinator named in the header section of this solicitation may result in disqualification from 

this procurement process. 

Neither Respondent(s) nor any person acting on Respondent(s)’s behalf shall attempt to influence the 

outcome of the award by the offer, presentation or promise of gratuities, favors, or anything of value to 

any appointed or elected official or employee of the City of Pittsburgh, their families or staff members. 

All inquiries regarding the solicitation are to be directed to the designated RFP Coordinator. Outside of 
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pertinent RFP questions directed to the City of Pittsburgh as specified above, any other attempts to 

contact any City of Pittsburgh personnel regarding this RFP, without prior approval by the RFP 

Coordinator will be considered grounds for dismissal and immediate disqualification from the RFP 

process. This includes, but is not limited to, all verbal, voice, text, e-mail, and social media (e.g. – 

LinkedIn) contact. 

Please note the following: 

A. The City shall not be responsible for nor bound by any oral instructions, interpretations or 

explanations issued by the City or its representatives. 

B. Each proposer shall assume the risk of the method of dispatching any communication or 

proposal. •The RFP Coordinator must receive all written comments, including questions and 

requests for clarification, no later than the Deadline for Submission Questions listed in the 

tentative project schedule. 

C. The City reserves the right to determine, at its sole discretion, the appropriate and adequate 

responses to written comments, questions, and requests for clarification. The City’s official 

responses and other official communications pursuant to this RFP shall constitute an addendum 

of this RFP. 

D. The City will publish all official responses and communications pursuant to this RFP to the City of 

Pittsburgh procurement website. It is the responsibility of each proposer to check the site and 

incorporate all addenda into their response. 

E. All addenda for this RFP will be distributed via the City of Pittsburgh procurement website at 

procurement.pittsburghpa.gov/beacon/opportunities 

F. Only the City’s official, written responses and communications shall be considered binding with 

regard to this RFP. 

8.4. Addenda/Clarifications 

Should discrepancies or omissions be found in this RFP or should there be a need to clarify this RFP, 

questions or comments regarding this RFP must be put in writing and received by the RFP Coordinator 

within the Question and Answer tab. 

8.5. Withdrawal of Proposals 

A proposer may withdraw its proposal at any time before the expiration of the time for submission of 

proposals as provided in this RFP by delivering a written request for withdrawal signed by, or on behalf 

of, the proposer. 

8.6. Public Record 

Respondent, by submittal of a proposal, acknowledges that all proposals may be considered public 

information in accordance with the Commonwealth of Pennsylvania Right to Know laws. Subject to 

award of this RFP, all or part of any submittal may be released to any person or firm who may request it. 
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Therefore, proposers shall specify in their proposal response if any portion of their submittal should be 

treated as proprietary and not releasable as public information. Proposers should be aware that all such 

requests may be subject to legal review and challenge. 

Any information considered proprietary should be indicated as such or not included in the response. 

8.7. Non-Conforming Proposal 

A proposal shall be prepared and submitted in accordance with the provisions of these RFP instructions 

and specifications. Any alteration, omission, addition, variance, or limitation of, from or to a proposal 

may be sufficient grounds for non-acceptance of the proposal, at the sole discretion of the City. 

8.8. Disqualification 

Factors such as, but not limited to, any of the following may be considered just cause to disqualify a 

proposal without further consideration: 

A. Evidence of collusion, directly or indirectly, among proposers in regard to the amount, terms or 

conditions of this proposal; 

B. Any attempt to improperly influence any member of the evaluation team; 

C. Existence of any lawsuit, unresolved contractual claim, or dispute between the proposer and the 

City; 

D. Evidence of incorrect information submitted as part of the proposal; 

E. Evidence of proposer’s inability to successfully complete the responsibilities and obligation of 

the proposal; and 

F. Proposer’s default under any previous agreement with the City, which results in termination of 

the agreement. 

8.9. Restrictions on Gifts & Activities 

The City of Pittsburgh Ethics Code and Chapter 197 of the City Code (Code of Conduct) was established 

to promote public confidence in the proper operation of our local government. These resources outline 

the requirements for disclosure of interests and restricted activities as related to public procurement 

processes. Proposers are responsible to determine the applicability of these requirements to their 

activities and to comply with its requirements. 

8.10. Rights of the City of Pittsburgh 

This RFP does not commit the City to enter into a contract, nor does it obligate the City to pay for any 

costs incurred in preparation and submission of proposals or in anticipation of a contract. 

The City reserves the right to: 

A. Reject any and all proposals; 

B. Issue subsequent Requests for Proposals; 
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C. Cancel this RFP with or without issuing another RFP; 

D. Remedy technical errors in the Request for Proposals process; 

E. Approve or disapprove the use of particular sub-consultants; 

F. Make an award without further discussion of the submittal with the proposer (therefore, the 

proposal should be submitted initially on the most favorable terms that the firm or individual 

might propose); 

G. Meet with select proposers at any time to gather additional information; 

H. Make adjustments to the scope of services at any time if deemed by the Office of Management 

and Budget to be in the best interest of the City; 

I. Accept other than the lowest offer. 

J. Waive any informality, defect, non-responsiveness, or deviation from this RFP that is not 

material to the Respondent’s proposal; 

K. Reject the proposal of any Respondent who, in the City’s sole judgment, has been delinquent or 

unfaithful in the performance of any contract with the City; 

L. Reject the proposal of any Respondent who, in the City’s sole judgment, is financially or 

technically incapable of performing in accordance with this RFP; 

M. Negotiate with any, all, or none of the Offerors and to enter into an agreement with another 

Offeror in the event that the originally selected finalist defaults or fails to execute an agreement 

with the City. 

N. Award a contract to the firm(s) that presents the best qualifications and whose proposal best 

accomplishes the desired results; and/or 

O. Enter into an agreement with another proposer in the event the originally selected proposer 

defaults or fails to execute an agreement with the City. 

P. Require a performance bond and/or other “failure to deliver” agreement by the awardee at 

time of contracting. 

8.11. PREVAILING WAGE ORDINANCE 

Contractor agrees that section 161.16(e) of the Pittsburgh Code of Ordinances, stating that Contractor 

must pay at least the applicable prevailing wages as will have been determined by the City Controller 

pursuant to the City Service Worker Prevailing Wage Ordinance, Title I, Article VII, Section 161.38(I)(B), 

as the same may be amended, and as will have been determined by the Secretary of Labor and Industry 

to the workers employed in the performance of any contract for public work subject to the Pennsylvania 

Prevailing Wage Act approved August 15, 1961 (Act No. 442), as amended August 9, 1963 (Act No. 342), 

and the regulations issued pursuant thereto, and all supplements and amendments thereto, must be 



Request for Proposal #2024-RFP-187 
Title: Animal Shelter Feasibility Study 

19 

 

made a part of the Contract as fully as if attached hereto, and that Contractor will comply in all respects 

with the provisions thereof, insofar as the same implicates the Contract. 

8.12. ENSURING EQUAL EMPLOYMENT OPPORTUNITY FOR PERSONS PREVIOUSLY 
CONVICTED 

Contractor shall comply with Section 161.16A of the Pittsburgh City Code. 
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9. Miscellaneous Requirements 

9.1. Acknowledgements 

A. Conflict of Interest- By submission of a proposal to this solicitation, Respondent agrees that it 

presently has no interest and shall not have any interest, direct or indirect, which would conflict 

in any manner with the performance of the services required under this RFP. 

B. Code of Ethics- By submission of a proposal to this solicitation, Respondent agrees to abide by 

the Code of Ethics of The City of Pittsburgh. The full Ethics Handbook can be found 

here:http://pittsburghpa.gov/humanresources/files/policies/10_Ethics_Handbook.pdf 

C. Fair Trade Certification- By responding to this solicitation, the Respondent certifies that no 

attempt has been made, or will be made, by the Respondent to induce any other person or firm 

to submit or not to submit a submission for the purpose of restricting competition. 

D. Non-Disclosure- By responding to this solicitation, the Respondent acknowledges they may be 

required to sign a Non-Disclosure Agreement during the contracting process if they are the 

successful respondent. 

E. Debarment - This solicitation is also subject to Section 161.22 of the City of Pittsburgh Code 

related to debarment from bidding on and participating in City contracts. 

F. Financial Interest- No proposal shall be accepted from, or contract awarded to, any individual or 

firm in which any City employee, director, or official has a direct or indirect financial interest in 

violation of applicable City and State ethics rules. Entities that are legally related to each other 

or to a common entity which seek to submit separate and competing proposals must disclose 

the nature of their relatedness. 

G. Full Fee Disclosure- Pursuant to Section 161.36 of the Pittsburgh City Code, a Respondent must 

include a disclosure of any finder’s fees, fee splitting, firm affiliation or relationship with any 

broker-dealer, payments to consultants, lobbyists, or commissioned representatives or other 

contractual arrangements of the firm that could present a real or perceived conflict of interest. 

  

http://herehttp/
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10. Vendor Questionnaire 

10.1. Response to Scope Proposal 
Please upload your Response to Scope detailed in Proposal Format Requirements 

10.2. Cost Proposal 
Please upload your Cost Proposal detailed in Proposal Format Requirements 

10.3. Equal Opportunity Review Commission (EORC) Participation Form * 
Please download the below documents, complete the Pre-Award Good Faith Checklist, and upload. 

Failure to complete the Pre-Award Good Faith Checklist may result in the City deeming your 

proposal/response non-responsive. Any awardees will be required to complete the full EORC 

Participation Forms and process prior to contract execution.  

• 2024_EORC_Participation_For... 

*Response required 

10.4. Do you agree with the City's Terms and Conditions?* 
☐ Yes 

☐ No 

*Response required 

10.5. Vendor Contact Sheet* 
Please download the below documents, complete, and upload. 

• Blank_Vendor_Contact_Sheet.pdf 

*Response required 

10.6. Vendor Registration Form* 
Please download the below documents, complete, and upload. 

• Blank_Vendor_Registration_F... 

*Response required 

10.7. W-9* 
Please download the below documents, complete, and upload. 

• W9.pdf 

*Response required 

10.8. Authorized Signatory* 
Provide the name, title, & email address of the authorized signatory for your company (for details on 

who is considered an authorized signatory, please look at our terms & conditions section) 

*Response required 

https://secure.procurenow.com/portal/pittsburghpa/projects/99793/document?section=908509
https://secure.procurenow.com/portal/pittsburghpa/projects/99793/document?section=908509
https://government-project.s3.us-west-2.amazonaws.com/12982/92921091-0275-4da3-8d2c-4f0bdde958eb_2024_EORC_Participation_Forms.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4MZL37O7L%2F20240814%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20240814T143033Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEMX%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJHMEUCIQCpall4egkf%2BxroK6qaJuofnzBOrIQlBb7Jpg8v%2BvsjegIgbBZpoQ41yWSLKMtUpoEvU4Dut7g593w3hLv48rRxuNwqjAUIvv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDN54WZK0RvDSzZLmXirgBHOPDoWK6ZASjSoNf3UGUkeaG%2F3IBLH3hkXbDe69GmDdZT76NnSCXpeT5QG4lurQgd0%2BtODy1ph3QQqvNqbp5OAeauWEmmNqq4L3gvYIIW%2FRncxOJMen04bVt8ZOo3B%2Fo9BgY66n2rsGtw1To2OPMHxX%2FAb5tCiTDnbg2fVYf9808XIFT1qQoQE0fd3K9cLcRWn%2FN87lzrOggMLqBKBlTWlvzhBYHO7F0a88qiDu2xfMk3K%2FvdzG4wECc9637KcoEHSXYSN8qGMssvyaIDq5Y8KNj6NSey6QF6CG60W%2Fp7N8oRPNpfgyPEPVbglqfAanJgEchFBbu4dsauOr5yVZWFUomxBshAAFIfKHo%2FhSRnIMkSnsLQoQB1WRMWygyoR%2Fwtes3t9uCWsv04z2vcMj7J6OhLJGNzs5COHfsZhEe3Yz5x80bOhcanWb0%2BGATwz7KNiCheJSRAN5u0lSNA3jOMQX1%2Bvjn3v6NDh7TOkMvPkOhyqBMg1z7ZMxlx%2BRuF0LstvbYiQd3wXtysArK%2ByNosmt2lTss4VyPGGtbVBH8KmsqLw10St7N2%2F6FdrA2Ded4Mr0TFJdpH3jir9KKqj2hrgHYxJJ50GHZlBJ99fSWh5oJ99SaRcBnQLo48MFTzH%2BMI4CPI7cLissXKIPHj84OniEFlC9K8bnwhboeoh%2FlrJIQqtS%2FbhA9AYv45wAJAVsIrKzro%2BbGsyZY3GM2%2FhcMVsd7hvWpZOgZJzNai7%2F4eeMZL59xKaL7PJVPJX%2BX4wZwRQYS7H5DHjGQzV4jZ2c72YvZa3NgKPA5A8C%2Fzexi0dGMILP8rUGOpsBG9LrTiu0ukE4%2F2GX2zGSC0uL%2FN3hDBov%2F7YFB6gwL4vISnu%2BVwhyiKKr2ljQF6QDE9vrJepVV0Wa%2BZJUdN6lBpxEZ5jDcKfvnDPDF1rfS9L6ZG%2B4TDvX31CLY%2FZaUKGxWtMPw2rCVXCgQXHZVKsx%2Bq8dcmFrpHIcTKv3i0dlDDrCg%2BsFV%2BuW6jPQ%2FB454FatFz3Us26QZZqbe3c%3D&X-Amz-Signature=d0ca1ebaef720338bfc649b15349d98d869e3506b71cbbb11565b9fd70b1b6a9&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%222024_EORC_Participation_Forms.pdf%22&x-id=GetObject
https://government-project.s3.us-west-2.amazonaws.com/12982/e4d05cd1-c02e-435b-bc70-af5ad0124ab0_Blank_Vendor_Contact_Sheet.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4MZL37O7L%2F20240814%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20240814T143033Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEMX%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJHMEUCIQCpall4egkf%2BxroK6qaJuofnzBOrIQlBb7Jpg8v%2BvsjegIgbBZpoQ41yWSLKMtUpoEvU4Dut7g593w3hLv48rRxuNwqjAUIvv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDN54WZK0RvDSzZLmXirgBHOPDoWK6ZASjSoNf3UGUkeaG%2F3IBLH3hkXbDe69GmDdZT76NnSCXpeT5QG4lurQgd0%2BtODy1ph3QQqvNqbp5OAeauWEmmNqq4L3gvYIIW%2FRncxOJMen04bVt8ZOo3B%2Fo9BgY66n2rsGtw1To2OPMHxX%2FAb5tCiTDnbg2fVYf9808XIFT1qQoQE0fd3K9cLcRWn%2FN87lzrOggMLqBKBlTWlvzhBYHO7F0a88qiDu2xfMk3K%2FvdzG4wECc9637KcoEHSXYSN8qGMssvyaIDq5Y8KNj6NSey6QF6CG60W%2Fp7N8oRPNpfgyPEPVbglqfAanJgEchFBbu4dsauOr5yVZWFUomxBshAAFIfKHo%2FhSRnIMkSnsLQoQB1WRMWygyoR%2Fwtes3t9uCWsv04z2vcMj7J6OhLJGNzs5COHfsZhEe3Yz5x80bOhcanWb0%2BGATwz7KNiCheJSRAN5u0lSNA3jOMQX1%2Bvjn3v6NDh7TOkMvPkOhyqBMg1z7ZMxlx%2BRuF0LstvbYiQd3wXtysArK%2ByNosmt2lTss4VyPGGtbVBH8KmsqLw10St7N2%2F6FdrA2Ded4Mr0TFJdpH3jir9KKqj2hrgHYxJJ50GHZlBJ99fSWh5oJ99SaRcBnQLo48MFTzH%2BMI4CPI7cLissXKIPHj84OniEFlC9K8bnwhboeoh%2FlrJIQqtS%2FbhA9AYv45wAJAVsIrKzro%2BbGsyZY3GM2%2FhcMVsd7hvWpZOgZJzNai7%2F4eeMZL59xKaL7PJVPJX%2BX4wZwRQYS7H5DHjGQzV4jZ2c72YvZa3NgKPA5A8C%2Fzexi0dGMILP8rUGOpsBG9LrTiu0ukE4%2F2GX2zGSC0uL%2FN3hDBov%2F7YFB6gwL4vISnu%2BVwhyiKKr2ljQF6QDE9vrJepVV0Wa%2BZJUdN6lBpxEZ5jDcKfvnDPDF1rfS9L6ZG%2B4TDvX31CLY%2FZaUKGxWtMPw2rCVXCgQXHZVKsx%2Bq8dcmFrpHIcTKv3i0dlDDrCg%2BsFV%2BuW6jPQ%2FB454FatFz3Us26QZZqbe3c%3D&X-Amz-Signature=17e470645e7d5febe10c8c2de17ef6814973c50b283ef4231673108dad36c78a&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Blank_Vendor_Contact_Sheet.pdf%22&x-id=GetObject
https://government-project.s3.us-west-2.amazonaws.com/12982/5850bbcb-e558-4521-bf07-f695e7a7341d_Blank_Vendor_Registration_Form.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4MZL37O7L%2F20240814%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20240814T143033Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEMX%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJHMEUCIQCpall4egkf%2BxroK6qaJuofnzBOrIQlBb7Jpg8v%2BvsjegIgbBZpoQ41yWSLKMtUpoEvU4Dut7g593w3hLv48rRxuNwqjAUIvv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDN54WZK0RvDSzZLmXirgBHOPDoWK6ZASjSoNf3UGUkeaG%2F3IBLH3hkXbDe69GmDdZT76NnSCXpeT5QG4lurQgd0%2BtODy1ph3QQqvNqbp5OAeauWEmmNqq4L3gvYIIW%2FRncxOJMen04bVt8ZOo3B%2Fo9BgY66n2rsGtw1To2OPMHxX%2FAb5tCiTDnbg2fVYf9808XIFT1qQoQE0fd3K9cLcRWn%2FN87lzrOggMLqBKBlTWlvzhBYHO7F0a88qiDu2xfMk3K%2FvdzG4wECc9637KcoEHSXYSN8qGMssvyaIDq5Y8KNj6NSey6QF6CG60W%2Fp7N8oRPNpfgyPEPVbglqfAanJgEchFBbu4dsauOr5yVZWFUomxBshAAFIfKHo%2FhSRnIMkSnsLQoQB1WRMWygyoR%2Fwtes3t9uCWsv04z2vcMj7J6OhLJGNzs5COHfsZhEe3Yz5x80bOhcanWb0%2BGATwz7KNiCheJSRAN5u0lSNA3jOMQX1%2Bvjn3v6NDh7TOkMvPkOhyqBMg1z7ZMxlx%2BRuF0LstvbYiQd3wXtysArK%2ByNosmt2lTss4VyPGGtbVBH8KmsqLw10St7N2%2F6FdrA2Ded4Mr0TFJdpH3jir9KKqj2hrgHYxJJ50GHZlBJ99fSWh5oJ99SaRcBnQLo48MFTzH%2BMI4CPI7cLissXKIPHj84OniEFlC9K8bnwhboeoh%2FlrJIQqtS%2FbhA9AYv45wAJAVsIrKzro%2BbGsyZY3GM2%2FhcMVsd7hvWpZOgZJzNai7%2F4eeMZL59xKaL7PJVPJX%2BX4wZwRQYS7H5DHjGQzV4jZ2c72YvZa3NgKPA5A8C%2Fzexi0dGMILP8rUGOpsBG9LrTiu0ukE4%2F2GX2zGSC0uL%2FN3hDBov%2F7YFB6gwL4vISnu%2BVwhyiKKr2ljQF6QDE9vrJepVV0Wa%2BZJUdN6lBpxEZ5jDcKfvnDPDF1rfS9L6ZG%2B4TDvX31CLY%2FZaUKGxWtMPw2rCVXCgQXHZVKsx%2Bq8dcmFrpHIcTKv3i0dlDDrCg%2BsFV%2BuW6jPQ%2FB454FatFz3Us26QZZqbe3c%3D&X-Amz-Signature=0bbce34c2479e0b8ce0217260d25c37bf9a8f146da8b906bbc43dff479b92d58&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Blank_Vendor_Registration_Form.pdf%22&x-id=GetObject
https://government-project.s3.us-west-2.amazonaws.com/12982/42dfa6ab-19f8-42d0-9cc2-395cceebdcbc_W9.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4MZL37O7L%2F20240814%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20240814T143033Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEMX%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJHMEUCIQCpall4egkf%2BxroK6qaJuofnzBOrIQlBb7Jpg8v%2BvsjegIgbBZpoQ41yWSLKMtUpoEvU4Dut7g593w3hLv48rRxuNwqjAUIvv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDN54WZK0RvDSzZLmXirgBHOPDoWK6ZASjSoNf3UGUkeaG%2F3IBLH3hkXbDe69GmDdZT76NnSCXpeT5QG4lurQgd0%2BtODy1ph3QQqvNqbp5OAeauWEmmNqq4L3gvYIIW%2FRncxOJMen04bVt8ZOo3B%2Fo9BgY66n2rsGtw1To2OPMHxX%2FAb5tCiTDnbg2fVYf9808XIFT1qQoQE0fd3K9cLcRWn%2FN87lzrOggMLqBKBlTWlvzhBYHO7F0a88qiDu2xfMk3K%2FvdzG4wECc9637KcoEHSXYSN8qGMssvyaIDq5Y8KNj6NSey6QF6CG60W%2Fp7N8oRPNpfgyPEPVbglqfAanJgEchFBbu4dsauOr5yVZWFUomxBshAAFIfKHo%2FhSRnIMkSnsLQoQB1WRMWygyoR%2Fwtes3t9uCWsv04z2vcMj7J6OhLJGNzs5COHfsZhEe3Yz5x80bOhcanWb0%2BGATwz7KNiCheJSRAN5u0lSNA3jOMQX1%2Bvjn3v6NDh7TOkMvPkOhyqBMg1z7ZMxlx%2BRuF0LstvbYiQd3wXtysArK%2ByNosmt2lTss4VyPGGtbVBH8KmsqLw10St7N2%2F6FdrA2Ded4Mr0TFJdpH3jir9KKqj2hrgHYxJJ50GHZlBJ99fSWh5oJ99SaRcBnQLo48MFTzH%2BMI4CPI7cLissXKIPHj84OniEFlC9K8bnwhboeoh%2FlrJIQqtS%2FbhA9AYv45wAJAVsIrKzro%2BbGsyZY3GM2%2FhcMVsd7hvWpZOgZJzNai7%2F4eeMZL59xKaL7PJVPJX%2BX4wZwRQYS7H5DHjGQzV4jZ2c72YvZa3NgKPA5A8C%2Fzexi0dGMILP8rUGOpsBG9LrTiu0ukE4%2F2GX2zGSC0uL%2FN3hDBov%2F7YFB6gwL4vISnu%2BVwhyiKKr2ljQF6QDE9vrJepVV0Wa%2BZJUdN6lBpxEZ5jDcKfvnDPDF1rfS9L6ZG%2B4TDvX31CLY%2FZaUKGxWtMPw2rCVXCgQXHZVKsx%2Bq8dcmFrpHIcTKv3i0dlDDrCg%2BsFV%2BuW6jPQ%2FB454FatFz3Us26QZZqbe3c%3D&X-Amz-Signature=31434bfcbc90e6ff678efc90325ab1d682cba5a7a2238737569578787fd4b2a8&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22W9.pdf%22&x-id=GetObject
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