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Township of Collier, Collier Township PA							2016 – Present

	Director, Department of Public Works and Sewer Authority

· Responsible for supervising and directing public works employees.
· Maintain records of department purchases.
· Establish operating and capital budget for department.
· Liaison to Board of Commissioners and residents with requests.
· Responsible for setup and breakdown of Township special events.
· Oversee snow plowing, removal, application of anti-skid materials and other winter maintenance
· Manage roadway repairs, street sign installation, painting of traffic lines and crosswalks.
· Administer sanitary and storm sewer maintenance.
· Direct the maintenance of parks, athletic fields and courts.
· Manage the maintenance of public buildings including physical plants, grounds, monuments, etc.
· Plan and supervise leaf pick-up program.
· Oversee maintenance of municipal vehicles.


City of Pittsburgh, Pittsburgh PA							2007 – January 2014

	Assistant Director, Department of Public Works

· Responsible for planning, supervising and directing City of Pittsburgh’s Public Work’s six street maintenance divisions (300 employees) in all related functions.
· Represent department in union issues, grievances, contract negotiations involving union employees represented by the American Federation of State, County and Municipal Employees.  (A.F.S.C.M.E.)
· Respond to press/media, special interest groups, and citizen’s inquiries.
· Directs department in emergency operations required in response to situations derived from natural disasters as well man made disasters.
· Direct the planning, implementation and control of various maintenance programs.
· Plans, manages, directs, supervises, coordinates, and organizes all phases of activities within the Bureau of Operations.
· Supervise assigned personnel; evaluates work; recommends and implements approved disciplinary and/or corrective action; provides training and technical assistance as requested or required.
· Assist in the preparation and coordination of the operating and capital budgets of the department.
· Meet with City civic groups to discuss local problems, issues, and improvements as they pertain to the Department of Public Works.
· Maintain records and prepare accurate reports, and correspondence, as needed or required.
· Plans, develops, directs, coordinates, organizes, and controls the materials, equipment, and personnel of the department toward the effective, efficient, and economical attainment of program goals, including maximum convenience to the public and safety of employees.
· Special Events:  Assist in preparation , coordination of all events; Marathon, Great Race, St. Patrick’s Day Parade, etc.




City of Pittsburgh, Pittsburgh PA							2002 - 2007

Maintenance Supervisor/Maintenance Foreman
Department of Public Works, Bureau of Operations

· Supervise, assign, direct and oversee the maintenance tasks of 77 employees, responsible for maintenance of City owned buildings, parks (shelters and lands), streets, sidewalks and other structures in assigned district.

· Evaluates work; provides training and/or technical assistance as requested or required; investigates complaints from the public; inspects all structures and responsibilities in assigned district for problems.
· Inspects work daily while in progress and upon completion to ensure quality of work and adherence to City and departmental policy procedures and safety standards; prepares job estimates maintains records including time sheets, job progress, and materials used.
· Plans, develops, directs, coordinates, organizes and controls the materials, equipment and personnel under jurisdiction toward the effective, efficient and economical attainment of program goals; including maxim convenience to the public and safety of employees.





Public Works Maintenance Department Foreman					1995 - 2002
Robert Kaczorowski, Supervisor	

Responsible for daily operations of 30 laborers, which includes assigning jobs and vehicles on a daily basis.  Maintains Daily Crew Report, Driver’s Logs, and time sheet for laborers, truck drivers, heavy equipment operator, and tractor operators.  Oversee maintenance on all vehicles.  Respond to emergency and Mayor Service Center complaints.  Interact with Recreation, Asphalt, Facilities, Construction, Forestry, Heavy Equipment, and other divisional departments.




Department of Parks and Recreation Laborer					1989 - 1995	
North-Western Division
George Babin, Supervisor

Responsible for general maintenance of city parks and ballfields.  Takes on Foreman duties as needed (two years acting foreman experience).  Operates and maintains the following equipment:  tractor, mower, saw, and pruner.  Loads and unloads material.  Drives vehicles as needed (pick-up and dump trucks).  Dig trenches, mix concrete and build forms.  Obtained Commercial Driver’s License in 1991.  Also held this position as a Summer Laborer from May, 1987 to September, 1987.




Department of Parks and Recreation Laborer					1987 - 1989	
Pool Division
Elmer Huber, Supervisor

Operate water valves, handle chemicals, painting and patch work.  Drive trucks, load and unload materials.  




Citiparks Summer Laborer							June 1985 – August 1985	
Town-North Division
Bill Walsh, Supervisor

Work on Special Events such as the Arts Festival, Three Rivers Regatta, etc.  Build stages and ramps.  Responsible for set-up and clean-up of assigned parks.  




Citiparks Summer Laborer							June 1984 – September 1984	
Westwood Pool
Elmer Huber, Supervisor

Open and close pool areas.  Recorded time sheet information for lifeguards, pool-aids, and crossing guards.  Maintain order in pool areas.  Responsible for water quality tests.  




Education
St. Margaret	1969-1977
Graduated from Canevin High School       June, 1981
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